Ground floor fit-out  |  Punch list

Punch List: Ground Floor Handover
Items to complete before practical completion. Walkthrough with the architect and contractor.
	No.
	Room
	Item
	Trade
	Status

	1
	Lobby
	Scratch on glass entrance door, left leaf
	Glazing
	O

	2
	Lobby
	Floor tile cracked by lift, replace 2 tiles
	Flooring
	O

	3
	Lobby
	Downlight D3 not on emergency circuit
	Electrical
	F

	4
	Reception
	Desk end panel loose
	Joinery
	C

	5
	Reception
	Paint touch-up at column, east face
	Decorating
	O

	6
	Office 01
	Door closer too strong, adjust
	Doors
	F

	7
	Office 01
	Ceiling tile stained above window
	Ceilings
	O

	8
	Office 02
	Data outlet 02-14 not labelled
	Data
	O

	9
	Office 02
	Blind does not reach sill
	Blinds
	O

	10
	Meeting room
	Scene panel labels missing
	Electrical
	O

	11
	Meeting room
	Acoustic panel misaligned by 10 mm
	Ceilings
	F

	12
	Kitchen
	Silicone bead at sink incomplete
	Plumbing
	O

	13
	Kitchen
	Dishwasher not secured to worktop
	Joinery
	O

	14
	WC 1
	Hand dryer runs on after use
	Electrical
	O

	15
	WC 1
	Grab rail fixing loose
	Fixtures
	C

	16
	WC 2
	Floor drain grate missing
	Plumbing
	O

	17
	Corridor
	Fire door 0.07 gap over 4 mm at head
	Doors
	O

	18
	Corridor
	Exit sign arrow points wrong way
	Electrical
	F

	19
	Stair A
	Handrail end cap missing
	Metalwork
	O

	20
	Plant room
	Valve labels not fitted
	Mechanical
	O

	21
	Plant room
	Pipe insulation open at bends
	Mechanical
	O

	22
	External
	Bollard light B2 not working
	Electrical
	O


Summary
	Status
	Count

	Open
	15

	Fixed, awaiting inspection
	5

	Closed
	2

	Total
	22


The contractor will complete open items within 10 working days. A follow-up walkthrough is booked for the end of that period.
	Contractor
	Architect
	Owner representative

	


	


	




Status key: O open, F fixed (awaiting inspection), C closed.

